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Übergabeprotokoll 
Objekt: ___________________________________________________________________________________________________________________________________________________________________________________________________  

Name: __________________________________________________________________________________ Wohnung/Einheit:    ______________________________________________________________________  

Datum der Übergabe:    ______________________________________________________ 

1. Neue Daten des bisherigen Nutzers 

          Auszug am:   ___________________________________________________________________ 

Name:           ______________________________________________________________________________ 

Anschrift:    ______________________________________________________________________________ 

                         _____________________     _____________________________________________________ 

2. Daten des neuen Nutzers 

          Einzug am:   ____________________________________________________________________ 

Name:           ______________________________________________________________________________ 

Anschrift:    ______________________________________________________________________________ 

                         _____________________     _____________________________________________________  

E-Mail:          ______________________________________________________________________________ 

Telefon:        ______________________________________________________________________________ 

3. Raumbesichtigung 
Raum Mängel Bemerkung / Mängelbeschreibung 

          Flur / Diele  ______________________________________________________________________________________________________________________________________ 

          Küche  ______________________________________________________________________________________________________________________________________ 

          Bad / WC  ______________________________________________________________________________________________________________________________________ 

          Gäste-WC  ______________________________________________________________________________________________________________________________________ 

          Wohnzimmer  ______________________________________________________________________________________________________________________________________ 

          Schlafzimmer  ______________________________________________________________________________________________________________________________________ 

          Kinderzimmer  ______________________________________________________________________________________________________________________________________ 

          Balkon / Terrasse  ______________________________________________________________________________________________________________________________________ 

          Keller / Dachboden  ______________________________________________________________________________________________________________________________________ 

          Garage / Stellplatz  ______________________________________________________________________________________________________________________________________ 

          _______________________________________  ______________________________________________________________________________________________________________________________________ 

          _______________________________________  ______________________________________________________________________________________________________________________________________ 
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4. Schlüsselübergabe 

 Haus   Wohnung  Keller 

Zimmer   Briefkasten   _________________________________________________________________________________________________________ 

5. Betriebskostenzuordnung 
Zur Ermittlung der exakten Betriebskosten bei einem Nutzerwechsel ist es notwendig, sämtliche Zählerstände 
aufzunehmen. Bitte verwenden Sie hierzu das Formular Zwischenablesung.  

         Das Formular Zwischenablesung ist als Anlage beigefügt  

6. Fehlendes / Offene Punkte 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

7. Bemerkungen / Sonstiges 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________________________________________________________________________________ 

 

 
________________________________________________________________________________________________ 

Datum, Unterschrift Bisheriger Nutzer 

 
________________________________________________________________________________________________ 

Datum, Unterschrift Neuer Nutzer  

 
________________________________________________________________________________________________ 

Datum, Unterschrift Vermieter 

 
________________________________________________________________________________________________ 

Datum, Unterschrift  ____________________________________________________ 
 


